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1. O0uiue nMoJ1o:KeHuA

1.1.  byxrantepus I'BIIOY HCO «HKTJI» sBuseTcsi CaMOCTOSTEIbHBIM
CTPYKTYPHBIM TIOJpa3fejieHUEM YYpeXJeHHs Ha IpaBaxX OTJeja, NOJYHHSEeTCH
rlIaBHOMY OyXxrajirepy.

1.2. B cBoeii neaTenbHOCTH GyXranTepust pyKOBOJCTBYETCS

* @esrepanbHBIM 3aKOHOM OT 06.12.20111. Ne 402-®3 «O 6yXranTepckoM yderey;

* Ilprkazom MunuctepcTBa dhunancos Poccuiickoit ®enepannu ot 01.12.2010r. No
1570 «O6 yTBepXAeHWM €IMHOrO IUIAHA CYETOB GyXraJTepcKoro ydera s
OpraHoB IOCYAapCTBEHHOM BIacTH (roCy[apCTBEHHBIX OpraHOB), OPTraHOB
MECTHOTO  CaMOYIIPaBIIEHWs,  OPraHoOB  yIpPaBI€HUS  IOCYJAapPCTBEHHBIMH
BHEOIOKETHEIMU (HOHIAMH, FOCY TaAPCTBEHHBIX aKaJeMHI HayK, FOCYJapCTBEHHbIX
(MyHUIMIANBHAIX) Y4pexaeHuH U VIHCTPYKIIMH 110 €ro MPUMEHEHHUIO

* Ilprikazom MuHnucTepcTBa huHancoB Poccuiickoit ®emepanuu ot 16.12.2010r. Ne
1740 «O6 yTBepKOEHHH IUIAHA CYETOB OYXTalTepcKOro ydera GIOMKETHBIX
YYPEKACHUN U UHCTPYKIIMHU 10 €r0 [IPUMEHEHHUION;

* [Ipukazom MunucrepctBa ¢unancos Poccuiickort ®@eaepanuu ot 25.03.2011r. Ne
330 «O6 yrBepxaeHMH MHCTPYKLMH O NOpSIAKE COCTABJIEHHs, MpPeICTaBICHUS
rOIOBOH,  KBapTalbHOM  6yxranTepckod  OTYETHOCTH  TIOCYAapCTBEHHBIX
(MyHULIMIIATBHBIX ) GFOIKETHEIX) .

* JIpyriMH HOpPMaTHBHO-IIPABOBEIMH aKTaMH, KOTOPEIE YCTaHABIUBAIOT

TIpaBKJia OpraHu3alliy 1 BeJleHUs OyXrajlTepCcKoro y4era;

*[Ipukaz Munduna Poccuu ot 15 ampens 2021 r. N 61 «O6 yTBep)IeHUH
yHU(DUIKMPOBAaHHEIX (OPM 3IIEKTPOHHBIX JOKYMEHTOB OyXrajTepcKoro yudera,
NPUMEHAEMBIX TIpH BEICHHHM OIODKETHOrO YydeTa, OyxrajiTtepckoro ydera
roCyapCTBEHHBIX OIOKETHBIX yUPEXKISHUMN.

* YcTaBOM y4pexXJeHUs, 'HBIMA HOPMATHUBHO - IPAaBOBEIMM aKTaMH YUpeKIeHUs
U HactosamuM Ilonoxxenuem.

1.3. Byxrantepusi oCyIIecTBIsIET CBOIO AESTETbHOCT BO B3aUMOJAEHCTBUHU CO BCEMH
CTPYKTYPHBIMH TIOJIpa3ielIeHUSIMU U paOOTHHKaMH Y4YPEXKACHUS.

HupekTop 06si3aH co3gaTh He0OXOOUMEBIE YCIIOBHS 1JIs IPaBUIBHOIO BEIEHHS
OyXrajJTepckoro ydera, o0OeCHedYWTb BBIIIOJIHEHHE BCEMH CTPYKTYPHBIMH
nojpasjieleHussMid M CIy)kOamMH, pabOTHHKaMM YYPEXKACHHUs, HMEIOLIMMU
OTHOIIEHWE K Yyd4eTy, TpeOoBaHWii TriaBHoro Oyxrantepa uiau Oyxranrepa,
BBITIOJIHSAIONIME ero (QYHKIHH, MO BompocaM o(QOpMIICHHMS M MPEIOCTaBICHUS UL
ydeTa JOKYMEHTOB U CBEJICHHA.

1.4. YupexaeHue, OCyIIECTBIIsAS MOCTAHOBKY OyXrajTepcKkoro y4era, ONpeaenserT
dopMy M MeTomsl ydera, TEXHOJOTHIO 0OpabOTKM Y4eTHOH HH(OpMALMH;
paspabaThiBaeT CHCTEMY BHYTPEHHEro KOHTpOJs (BKJFOYas IPOLCIYpEI
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BHYTpEHHEro GHHAHCOBOTO KOHTPOIIS); (popMHpyeT YUETHYIO IOJUTHKY MO IPYTUM
BOIIpOCAM.

1.5. TomoBasi Gyxrajnrepckas OTYETHOCTb YYPENACHHA ABIACTCA nyONHYHOW H
pasmewiaeTcsi Ha OQUIHATBHOM CaHTe B CETH VHTepHEeT B NOPsAJKE, ONPEACTICHHOM
npukazoMm M® PO ot 20.12.2022r. Ne 1971 «O6 yTBEepKICHHUH MOPAIKA
npeI0CTaBIEHuUs uHbopMauu rocyIapCTBEHHBIM (MYHHLUITATBHBIM)
yupeKIEeHUsIM, €€ pa3MeIleHHs Ha obuMansHOM caiiTe bus.gov.ru B CeTH
VIHTepHET U BeJIeHHs yKa3aHHOTO CaiTay.

2. 3aga4uu OyxrajTepHHu

2.1. Opranuzauus y4era (bHMHAHCOBO-X03AHCTBEHHOM JeATEIPHOCTH yUPEKACHHA.

2.2. OcyliecTBjeHHe KOHTPOJsS COXPAaHHOCTH HMMYIUECTBa, [IPaBUJIBHOTO
PACXO/IOBaHUA JEHEKHBIX CPEICTB M MAaTepHAILHBIX LEHHOCTEeH, COONMIOACHUA
KOHOMHHU CPEJICTB yUPEKICHHS.

2.3. dopmupoBaHMEe TOJHOW H JIOCTOBEPHOM HHGpOPMAIUK O JAEATCIIBHOCTH
yUpEeKICHH M €ro HMYIIECTBe, HEeOOGXOMUMOM BHYTPEHHHMM II0JIB30BaTENSIM
GyXTanTepcKoil OTYETHOCTH (PYKOBOIUTEILO, y4YpeAUTeNio), a TaKKe BHEIIHHM
[OJTB30BATENsAM OYXranTepcKod OTYETHOCTH.

7 4. O6ecniedenne uH(poOpManuei, HeoOXOAMMONH BHYTPEHHHM H BHEIITHUM
HONB30BATENAM OYXTaNTepCKOM OTYETHOCTH, Uil KOHTPOIA cobroIeHUs
sakoHOIaTenbcTBa Poccuiickoit @eepallid MU OCYIICCTBICHAMN yUpexKIeHUEM
XO3ICTBEHHBIX ONepaluii, HX LeNecooOpasHOCTH, HAIMIUA M JBYOKEHHA
pMyliecTBa M 00A3aTeNbCTB, WCMONB30BAHMA MarepHalbHbBIX, (PUHAHCOBBIX,
TPYIOBBIX PECYPCOB B COOTBETCTBHH C yTBEPKACHHBIMA HOPMaMH.

2.5. IIpepoTBpaleHre OTPALATEIBHBIX pe3yETaTOB X03AUCTBEHHOM NeATEIbHOCTH
yupeKICeHHs, BBISBICHUE BHYTPHXO3;HCTBEHHBIX PE3€pBOB obecrieyeHHus: ee
(HHAHCOBOH yCTOHYMBOCTH.

3. CTpykTyp2

3.1. CrpykTypa ¥ IUTaT GyxralTepuu OMNpeeNAeTCs IITATHBIM pPaclUCaHuEM,
YTBEPXKJEHHBIM JIUPEKTOPOM yupexieHus, C YIeTOM ob6peMOB pabOTBI M
ocoBeHHOCTel OCyLIECTBIAEMON NEATETEHOCTH.

3.2. B cocTaB 6yxXrajTepHy BKIIFOYAlOTCA IPYTIIBL:

e 1TO HAYHMCJIEHHIO OILIATHI TPYy[a; HAaYUCICHHIO CTUIEHIUM ¥ MHBIX COLHATBHBIX
BEITLIAT B COOTBETCTBHH C (heiepabHbIM 3aKOHOM PO,

* 1o yueTy He()UHaHCOBBIX aKTHBOB;



1
i
T

i

ip1
i
A
il

* MO pacyeTraM C KOHTpareHTamu; MpaBHIBHOCTh OCYIIECTBIEHHUS 3aKyNOK B
COOTBETCTBHH C 44-D3;

* MO Y4ETy CpeJICTB, MOJy4YEHHBIX OT IPUHOCSILEN JOXOM AeSITENHHOCTH,
* IO APYTHM pasjiesaM GyXranTepckoro y4era.

4. DyHKUHH

4.1. Opranuzaums OyxraaTepckoro ydera aKkTHBOB, OOS3aTeNbCTB M
XO3AHCTBEHHBIX OlEpaluil B HATYpaJbHOM H3MEPEHHMH M NEHEKHOM BBIPAKEHHUH
MYTEM CIUIOLIHOIO, HEITPEPEIBHOIO JOKYMEHTAIBHOTO OTPaXKEHHSI.

4.2. OOGecrieueHue KOHTPONS HATHUYUS M JABHKEHHS MMYIIECTBA, HCIIOIB30BAHMS
MaTepHallbHbiX, (UHAHCOBBIX U TPYHAOBBIX pECYPCOB B COOTBETCTBHH C
YTBEPKIEHHBIMH HOpPMaMH.

4.3. CBoeBpeMeHHOE HAYHCIEHHE W IIEPEYUCIIEHHE HAIOTOB M COOPOB B
GrokeTHbIE cucTeMsl Poccuiickoii Menepanuy.

4.4. OcyluecTBIEHHE KOHTPOJSA CBOEBPEMEHHOTO NPOBE/ICHHS WHBEHTAPU3AIUH
He(pMHAHCOBBIX aKTHBOB, ICHEXKXHBIX CPE/ICTB, PACYETOB ¢ KOHTPAreHTaMH, PEBH3HIA
B 00OCOGNEHHBIX CTPYKTYPHBIX HOApasfeleHusx (Gunmanax) yupexIeHwHs,
BBIJICJICHHBIX Ha CAMOCTOSITENbHBIN GalaHC.

4.5. TlpunsTHe Mep IO MpPeAYNMpeXASHHUI0 HENOCTad M XMINEHWH, obecriedeHue
CBOEBPEMEHHOIO O(OpPMIIEHHS MaTepPHAIOB [0 HEAOCTaYaM M XHINEHHSM,
OCYIIECTB/IEHHE KOHTPOJIA Nepeladd YKa3aHHBIX MaTEpUaIOB B CJI€ACTBEHHBIE
OpraHsi.

4.6. CocraBneHue OyxXrajJTepcKoi OTYETHOCTH HA OCHOBE TNEPBHYHBIX YUETHBIX
JOKYMEHTOB M OyXTraJITepCKHX 3allMCeM.

4.7. IlpumeHeHne yTBEpXKIEHHBIX B YCTAaHOBJIEHHOM TIOpsiIKE THIIOBBIX
YHU(MUIUPOBAHHBIX (OPM TIEpBHYHOW YYETHOH [OKyMEHTaluH, cobmroaeHue
nopsaka oGopMIeHHUs 3TOH JOKYMEHTallUH, a TakKe rpaduka JOKyMeHTo00opoTa.

4.8. CocraBieHHe W CBOEBPEMEHHOE INpPE/CTAaBIICHHE B YCTAaHOBJIEHHBIE ajipeca
Oyxrajitepckoi, (pUHaHCOBOM, HAJIOrOBOM, CTATUCTUYECKON OTYETHOCTH.

4.9. Yuacrtue B aHainu3e QUHAHCOBO-XO3AMCTBEHHOM AEATEIBHOCTH YUPEKACHHS.

4.10. ObecrieyeHHEe XpaHEHHUs OyXTaJTepcKHX [JOKYMEHTOB H OyXranTepcKoro

apxusa.
4.11. Ocy1iecTBiIeHHE KOHTPOJIS M aHalIK3a!

» IlpaBUNBHOTO W CBOEBpeMEHHOro OGQOpMIEHHA NpHeMa H pacxoldOBaHMs
MaTepUallbHbIX LIEHHOCTEH;
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* CBOEBpEeMEHHOIO B3bICKaHUs AeOMTOPCKOM 3a/I0JDKEHHOCTH M ITOTAllCHMS
KPEOUTOPCKOM 3a10/1KEHHOCTH;

* [IpaBunbHOro pacxomoBaHus (OHIOA OILUIATEI TPYJa, HAYWCIEHUS U BBIJAYU
IIPEMHUM, BO3ZHATPAXAEHUH U MMOCOOMH, COONIIOJEHHS YCTAHOBIEHHEBIX INTATHBIM
pacrucaHdeM OKIIa[0B, CMET JOXOJOB M PacXonOB, COOJIONEHHs ILIATEXHON M
(hrHaHCOBOM AUCIIUIUIHHEL,

* OOGOCHOBaHHOCTM U 3aKOHHOCTH CHHCaHHsA c Oyxrantepckoro OGajaHca
HEe(MHAHCOBBIX aKTHBOB, HENOCTa4, XWIIEHWH, NeOUTOPCKON W KpEIUTOPCKOM
3aJ0JKEHHOCTH;

* [IpaBUNBHOTO W CBOEBPEMEHHOIO MPOBENEeHUS U OGQOPMIEHHS II€PEOLEHKH
MaTepUAJIbHBIX LIEHHOCTEH.

S.IIpaBa

5.1. Byxranrepus y4peKIeHUs BIpaBe:

5.1.1. TpeboBaTh OT MOOBIX JOMKHOCTHBIX JIML YYPEXKACHUS BBINONHEHHs rpaduka
JIOKYMEHTOO00pOoTA.

5.1.2. TpeboBaTh OT OTHENEeHUNH YYpeXIEHUS IMPEACTaBICHUS MaTepUalIOB,
HeOOXOAMMBIX IS OCYILIeCTBIEHHS paboThl, BXOAAIIEH B KOMIIETEHIUIO
OyXxraJTepHH.

5.1.3. I'loanmuceIBaTh JOKYMEHTHI, CIIy’Kalllie OCHOBAaHHUEM MUl MIpHEMa M BEIIAYH
MaTepUallbHBIX 1EHHOCTEM (JIeHeXHBle CpelcTBa, JAEHEXHbIE JOKYMEHTHI)
Oyxrantepckue, (pUHAHCOBBIE, CTATHUCTHYECKHE OTYETHl YUYPEXKACHHsS, a TaKxkKe
JIOKYMEHTBI, U3MEHSAIOIINE pacueTHble 00A3aTeNbCTBA YUPEXKAEHUS. YKa3aHHBIC
NOKYMEHTHI 6e3 MOAMMCH TriaBHOro Oyxrairepa WK €ro 3aMeCTUTENsl CYUTarOTCs
HeJIeHCTBATEIIbHBIMH.

5.1.4. He npuHXMATh K MCIIOJIHEHUIO B OQOPMIICHHIO TOKYMEHTBI 110 ONEpauiMm,
KOTOpbIe HapyIIAIoT JeHCTBYOLIEe 3aKOHOaTENCTBO U yCTaHOBIICHHBIH TIOPANI0K
npueMa, OINPUXOJXOBaHUS, XPaHEHHU U PACXOJ0BaHHA ICHEKHbBIX CPEACTB U IpyrUX
MaTepHaATBHBIX LIECHHOCTEH.

5.1.5. IlpencTaBnsiTb AHUPEKTOPY YYPEXKICHHA MPENIOKEHUs O HAJOKCHHN
B3BICKAHWHM Ha IMI, MAOIYCTHBIIMX HeAOGPOKavdecCTBEHHOe OQOPMIICHHE H
cOCTaBjleHre JOKYMEHTOB, HECBOEBPEMEHHYIO Nepejady UX Al OTPaKEHH: Ha
cyetax GyXTalTepCcKOro ydera M OTYETHOCTH, a TaKke JOMyCTHBIINX
HEeJOCTOBEPHOCTH JAaHHBIX, COJIEPKAIIUXCA B NOKYMEHTAX.
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5.1.6. YkazaHusi TJIaBHOTO Oyxrantepa W palOTHMKOB OyXrairepuu B Mpelciax
(hyHKIMHA, MpeIyCMOTPEHHBIX HACTOSIIUM IMonoxxeHuem, ABIISIOTCS
06s3aTeIBHBIMU K PYKOBOJCTBY M HMCIIOJHEHHIO BCEMH JO/DKHOCTHBIMH JIMIAMH
yUpekKICHH.

6.0TBeTCTBEHHOCTH

6.1. BCIO OTBETCTBEHHOCTh 3a KadyecTBO W CBOEBPEMEHHOCTEH BBITIOJHCHHS
BO3IOKeHHbX TToTOXKeHneM Ha GYXTanTepHuio 3a1ad ¥ (QyHKUMH HeceT INIaBHbIA
Oyxranrep.

6.2. CTemeHb OTBETCTBEHHOCTH JAPYTHX PpabOTHMKOB  yCTaHaBIMBACTCA
JOKHOCTHBIMH HHCTPYKLHSAMH.

PA3PABQTAHO [JIaBHBIM OyxXrajaTrepoM
bat 3ubapena F0.W.




